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HUONG DAN SU DUNG TREN PHIEN BAN MAY VI TiNH

I. PHAN QUYEN SU DUNG CHUC NANG T.BAO/G.VIEC

1. Phan quyén cho Nhom tai khoan

Ping nhap vao hé thong véi tai khoan quan tri admin da duoc cép.

Bwdc 1: Vao muc Quan tri --> Nhom tai khoan, man hinh danh sach nhéom
tai khoan hién thi nhu sau:

Nhém tai khoan

Cau hinh chung  Quan Iy files  Lién két website = Tai khoan = Nh6m tai khoan  Theo ddi truy xust ~Thong ké truy xust  Thai tiét  Tham do y kién

Diing & duyét tin
Gido vién

Quén i hé thing
Lanh dao trudng

Nhom quan tri

Nhén Vién Vén Phong

Théng bdo Giao viéc (chi xem vén ban)

Bwoce 2: Kich nut stra

hinh hién thi nhu sau:

Chifc néing
v/ 5
\/

Vv §
Vv §
vV §

Thém, sita, duyét bai viét ciia c& nhan; Xem, duy@t tin bai ciia cac thanh vi

R

Thém nhom

Chi tigt

i&n khac

tc, lich bo giang, tai nguyén, hinh anh, video
KiCh Véo dﬁy dé Sﬁa i g6p ¥ ctia khéch, quan Iy cic muc thang tin khac
nhém tai khoan

tuong tmg nhom tai khoan can phin quyén, man

e O
Cdp nhdt  Quay lai
Tham do y kién
Tén nhém L&nh dao
Chi tigt Ding, tin, duyét tin, xem, théng bao, giao viéc véi don vi cap co sé&
Module Thém Sira Xoa Duyét
Danh muc @
Cai cach hanh chinh | M
Thi tuc hanh chinh ™ ™
Truyén thing ™ /
Tuyén truyén phap luat i Kic}vl Ch(-)n VE‘lO‘déy
Pdn vi tru'c thudc phong dé bo sung’ qu}ién sur
Tai nguyén M M duI}g ChL}'C napg
Thy vién hinh anh ™ ) IhorlAg bio, giao
ks v viéc neéu chua dugc
Lién ha i chon
Tham db ¥ kién ™ v
Théng bao/Giao vigc
Lién k&t website ™
R 2 Kich vao day dé xéc
T nhan quyén han sir

Module

Thang bao/Giao viéc

v

xem VB/TB

i

hién
VBYKCP

Chi xem Xacnhdn da Gif1 BC thy'c don vi tyfc

VvB/TB

thudc

Phong gii

lén

sung cac tinh nang
cua Thong bdo, giao
viéc
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‘ Buwoc 2: Kéo Xuéng bén dudi, ‘gai khu vuc Thong bao/Giao viée, kich chon

quyén cho nhom tai khoan, c6 cac quyén sau day:

+ Chi xem VB/TB: nhitng nguoi dung thugc nhom tai khoan ndy chi digc
phép xem van ban tir S6/Phong guri vé

+ Xdc nhdn da xem VB/TB: nhiing nguoi ding thuoc nhom tai khoan ndy
ngoai vi¢c dugc phép xem van ban_tir So/Phong guri vé, khi xem van ban thi sé
dong thoi gui thong tin xdc nhdn vé hé thong cua So la don vi dd nhan van ban,
thong bao.

+ Gui BC thuc hién VBYKCD: nhiing nguoi dung thugc nhom tai khoan nay
dwoc phép gui bao cao vé So/Phong

°

Buéc 3: nhan Cap nhat dé luu.
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II. NHAN VA XU LY VAN BAN PIEU HANH

1. Trwong nhin VBYKCD tir Phong GD

Truong dang nhap vao hé théng véi tai khoan da duoc cap va phan quyén,
kich chon myc Thong bao/Giao viéc tr menu, man hinh danh saich VBDH tir
Phong (hoac VBDH tir Sé doi véi cap Trudng truc thudc S¢) hién thi nhu sau:

Vian ban BH tir Phong  Théng bao tir Phong Van ban BH chung tir S&  Théng bdo tir S& Van ban phap luat Tir khéa tim kiém: n
= 0
STT Loai Ki hieu Ngay ban hanh Trich yéu Ngay g VBYKCD BDinh
kem
1 Cong van 002/TH 30/10/2018 Day la van ban phuc vy demo phan mém 2 (vui long bd qua) 30/10/2018 Ter choi

2 Céng van 420/DL-PGD&DT 2011012018 Ve viéc ban hanh Diéu |é Hoi khoe Phu Bong thi xa Hwong Thily nam hoc 2018-

2019.
3 Céng van 001/TH 24/10/2018 Pay la van ban phyc vy demo phan rp? ba i“\;”"“
Ie \ =
T Céac VBYKCD Phong

N . Dé ¢ s6 liéu lén phan mém CSDL

4 Cong van 402 1971012018 yéu cau thti truéng cac don vi thue 7t h T A Al T
: gui cho Truong va Trang

5 Céng van 400/PGD&BT-CV 17/10/2018 Xay dung Ké hoach truéng Chuan g

thai bao cao

O ¢ot VBYKCD néu vén ban nao c6 gia trj khac rong (hién thi mot trong
cac gia tri Chua cé bao ciao, Pa giri bao cao, Twr choi, Qua han) thi day 1a cac
VBYKCD tuir Phong gtri cho don vi.

Gidi thich cdc trang thdi ¢ cgt VBYKCD:
+ Chua ¢6 bdo cdo: Trwong chwa givi bdo cdo két qud thiee hién cho Phong
+ Dd giri bdo cdo: Truong da giri bdo cdo két qua thuce hién cho Phong

+ Tir chéi: Phong GD khong chdp nhdn bdo cdo két qua thuwce hién Truong
gui cho Phong (yéu cau thyc hién va bdo cado lai)

+ Qud han: thoi gian giri bdo cdo dd qud han theo yéu cdu ciia Phong

Kich vao van ban dé xem chi tiét van ban, man hinh hién thi nhu sau:

X
Bon vigoi: Phong GD&BT Huong Thiy Bdo cao |én Phong GD&DT Huong Thuay
Day la van ban phuc vy demo phan mém 2 (vui long bo qua) N Bao cao gui lén Phan hoi
Trich yéu : L N eidung Tep dinh kem |Ngay gl Trang thai | Ghi chu :#_
Ngay giri : 30/10/2018 09:04:04 1 |Kinh gt bao cao 30-01%:-02%16 Chuwa dat
Loai : Van ban diéu hanh néi bo
$6 hiéu : 002/TH
Ngay ban hanh : 30/10/2018 | Danh sach bao cdo da gﬁ'l 1én Ph(‘)ng
Thé&i han bao céao 31/10/2018 00:00:00
Mtrc do : Thuong 2
e | et BAo cho |
Ngwoi ky : : N&i dung :
<. Tai file 1 : F
Lo : Choose File | No file chosen :
Chi tiét van Il | Gnoose File | No file chosen X
bén i | Choose File | No file chosen :
1
il coi | Khu vuc gtri bdo céo hoac !
! 1

giao viéc cho cap dudi

2/19



2. Trudng giri bao cao két qua thye hién VBYKCDP 1én Phong

Tir man hinh chi tiét vin ban (hinh trén), ¢ khu vuc GUT BAO CAO nhiap
ch),i dung, File dinh kém sau d6 nhan nat Giwri, man hinh sau khi gui bao céo s¢€
xuat hién nhu sau:

]
Bon vigoi: Phong GD&DT Huwong Thiy Béao cao |én Phong GD&BT Huong Thay

Day la van ban phuc vu demo phan mém 2 (vui long bé qua) [ R Béao céo giri lén [ Phan hbi 1]

Trich yéu : Lan —— — — o . #
| — Noidung _ _ _ _ ____ L Tén dinh kém_Noay glei_ | Trangthal _ _ _Ghicha _ _ _|_|_ _ 5
g Kinh gwi lai bao cao 14n 09:49 T YR T |
Ngay guri : 30/10/2018 09:04:04 12 30-10-2018 | P4 9% bao cdo |
1

o i 2 4% - ey 1

Loai : Van ban diéu hanh noi b i , N 09:04 2 1
) I 1 |Kinh g&i bdo cao 30-10-2018 Chuwa dat \
S0 higu : o2 i :

Ngay ban hanh : 30/10/2018

Thei han bao ca 31/10/2018 00:00:00 ’ y , . o .
> n s Danh sich b4o c4o sau khi giri

Mirc do : Thueng
Eulyhsmi: GUIBAO CAD
Nguwoi ky : Noi dung

¥ Tai file 1

| Choose File | No file chosen
Choose File | No file chesen

Choose File | No file chosen

Luuy:
+ Bé4o c4o méi g s& nam trén cling
+ Néu & cot Trang thai c6 gia tri 13 “Chwa dat” thi c6 nghia 1a Phong GD
ttr chd1 bdo cdo cua trudong gui 1€n, truong phai thyc hién va gui lai bdo cao
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HUONG DAN SU DUNG PHIEN BAN PIEN THOAI THONG
MINH HAY MAY TiNH BANG

- Phin sau ddy sé hwéng din cho don vi cip trwong trwc thudc Phong GD
(cdac don vi cdp truwong truc thujc So ciing s dung twong tu)

- Huéng din nay dp dung véi hé diéu hanh Android (doi véi hé diéu hanh
i0S ciing sw dung twong tu)

I. HUONG DAN TAI UNG DUNG
1. Tai ing dung cho h¢ diéu hanh Android

Budéc 1: Trén man hinh menu tng dung cta dién thoai ban chon tng dur‘lg
Cua hang Play (CH Play) day la trinh tai img dung cua google danh cho hé diéu
hanh Android.

» & T

Phone INFO Appvn Anh Instagram

O P> @

Dién thoai | Ctra hang Play Cai dat YouTube

Budc 2: Sau khi chon img dung Cira hang Play thi img dung s€ dugc mo 1én
cho phep nguoi dung tai ng dung. Ching ta tién hanh nhép tir khoa HueEdu vao
0 tim kiém va tim ki€ém tUng dung:

< HueEdu| X
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Néu gb dung tir khoa HueEdu thi két qua tim kiém sé& hién thi dau tién nhu
hinh nhu sau:

N = .l 75% & 09:39

&  HueEdu U

Ung dung THEM

HueEdu
ﬂ]mﬂ SO GIAD DUC VA BAD TAO TT HUE

EDU

B~ DA CAlI BAT

GunPow - Bdn Ga Teen PK :
VNG Game Publishing

352 MB = 4,2 %

Buwéc 3: Click chon vao logo tng dung cua HueEdu dé dén man hinh tai
ung dung
QT .. N = .l 75% i@ 09:40

& Google Play Q

HueEdu
mmﬂ SO GIAO DUC VA PAO TAO TT HUE

EDU

Giao duc

Buwde 4: Nhan vao nut cai dat dé cai dat ung dung.

Luu y: Néu hic‘nhd'n cai dat hé thong bdt ding nhap thi nguoi ding phai
dang nhap hé thong bang tai khoan cua google cua ban dé tai dwoc ung dung.

K&t qua sau khi cai dat:
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¢ Google Play Q

HueEdu
mmu sd GlAD buc VA DAO TAOTT HUE

EDU

Gido duc

T

Nguoi dung c6 thé nhan vao nat Mo dé mé tng dung (hodc vao danh sach
ung dung da cai dat trén dién thoai d€é mo ing dung).

Ung dung sau khi cai dat s& xuat hién trong danh sach cac ung dung di cai
dat trén dién thoai cia ban nhu sau:

Q_ Tim trén dién thoai

Zlng MP3 Camera360 Samsung
Music

Samsung
2. Tai img dung cho hé diéu hanh 10S

Budc I: Trén man hinh menu ing dung cia di¢én thoai ban chon ing dung
Appstore day la trinh tai trng dung cua Apple danh cho hé diéu hanh IOS.

Budc 2: Sau khi chon ng dung Appstore thi img dung s€ dugc m¢ 1én cho
pheép nguoi dung tai tng dung. Ching ta tién hanh nhap tir khéa HueEdu vao 6 tim
kiém dé tim kiém tng dung va tai vé may:

all VN MOBIFONE = 10:19 v @ 17% 0 )

Q. HueEdul ©® Cancel

Két qua tim kiém: Néu gd ding tir khoa HueEdu thi két qua tim kiém sé&
hién thi dau tién nhu hinh sau:
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«tl VN MOBIFONE = 10:20

Q. HueEdu

HueEdu
Hlulel@ = .
GUi nhan van ban, t...

95% (mmm)
@ Huy

NHAN

Buéc 3: Click chon niit Nhan dé tai img dung

Luwu y: Néu hic nhéin cai dat hé thong yéu cau dang nhdp thi nguoi ding

phdi ding nhdp hé thong bang tai khodn ciia Apple dé tai dwoc g dung.

Pay 1a két qua sau khi cai dat:

all VN MOBIFONE = 10:26 94% (W)
. HueEdu © Huay
Hlule HueEdu
EDU GUti nhan van ban, t... MO

[ o ] osmnne) |
e e S —
e vigt nam. 56 vde i 1733 /SODOT-CTTT-HESY
e e
g
e
s i
Miesh  Thteg
= T
e T :;::m
et sceriae =

Ngudi ding c6 thé nhan nat Mé dé mo ung dung (hodc tim kiém tmg dung

trén man hinh danh sach ing dung da cai dat cua di¢n thoai).

Ung dung sau khi cai dat s& xuét hién trong danh sach cac ung dung di cai

dat trén dién thoai nhu sau:
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il YN MOBIFONE 7 10:28

e
a0
- -

Méy tinf . "88sufig " Insta
8 T

II. HUONG DAN SU DUNG UNG DUNG

Huéng dén siv dung sau ddy dp dung véi hé diéu hanh Android (d6i véi hé diéu hanh
i0S ciing swr dung twong tu)

1. Piang nhap vao hé thong

Buéc 1: Mo ung dyng HueEdu, man hinh dang nhap hién thi dé nguoi ding
dang nhap vao h¢ thong
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Hlule
EDU

z Tén dang nhap

O Matknau
Baon vi

Pang nhap

Dang ky tai khoan

Budc 2:
- Nhap Tén dang nhap va Mat khau.

- Chon Pon vi: Hién thi lua chon don vi nhu sau:
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& Danh sach nhém dan vi

Q Cancel

SGD & Céc dan v truc thubéc SGD

Céc don vj thugc Phong GD Hudng Thuy

Cac daon vi thuéc Phong GD&DPT A Ludi

Céc don vij thudc Phong GD&DT Hudng Tra

Céc don vij thudc Phong GD&BT Nam Béng

Céc dan vi thudc Phong GD&DT Phong Dién

Cac dan vi thuéc Phong GD&PT Phu Léc

Céc don vi thuéc Phong GD&BDT Phu Vang

Céc don vi thudc Phong GD&DT Quang Dién

Céc dan vi thudc Phong GD&DT TP Hué

+ Chon Nhom don vi — Chon dung don vi dang cong tac.

Budc 3: Chon Dang nhép dé diang nhap vao phan mém, sau khi ding nhap
thanh cong thi man hinh s€ hién thi mac dinh giao di¢én la danh sach van ban di¢u
hanh nhu hinh sau:

== Vin ban diéu hanh =

©

Q Tim kiém

Kich vao day de
vao Menu chinh
cua ing dung

Vé viéc tham gia khéa dao tao nang cao
nang luc cong nghé thong tin cho can bo
quan ly, gidao vién, nhan vién.

22/10/2018 Chua xem (0) ba xem (1)

V/v Thay déi lich thi Ky thi chon hoc sinh gidi
I8p 12 va thi gidi Toan bang MTCT nam hoc
2018-2019

23/10/2018 Chua xem (4) Pa xem (55)

Luwu y: Chire ning dang nhdp da thuc hién thanh céng lan dau, thi nhing lan sau
vao ung dung khong phai dang nhap lai.
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2. Vin ban diéu hanh
2.1 Danh sdch van béin diéu hanh

Kich chon Menu chinh, man hinh hién thi nhu sau:

all VN MOBIFONE = 16:47 9 45%

- s

th_cchanh.test

Trudng Tiéu hoc Cu Chanh h
g
Vin ban didu hanh >
@ Van ban co y kién chi dao >
[\ Théng béo > 3

re o o
2 Pang xuat

Trén man hinh menu chinh, kich chon Van ban diéu hanh, man hinh danh

sach van ban diéu hanh tir Phong s& hién thi nhu sau:
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=— Vin bandiéu hanhtt

- - Q Tim kiém @
O tim kiém nhanh Tim kiém nang
V/v Thay déi lich thi Ky thi chon hoc sinh gidi cao
I8p 12 va thi giadi Toan bang MTCT nam hoc
2018-2019
Kich vao day dé xem 23/10/2018 (0) Trao ddi

chi tiét van ban

V/v tdng cudng cong tac quan ly hoat do...

23/10/2018 (0) Trao ddi

V/v théng béo ké hoach khao sat ELTeach

22/10/2018 (8) Trao ddi

V/v béo cdo tinh hinh thuc hién K& hoach ting
cudng tiéng Viét cho tré em mam non viing
dan tdc thiéu s6

nam 2018

17/10/2018 (0) Trao doi

Trén danh sach nay, ngudi ding c6 thé tim kiém van ban, xem chi tiét van
ban.

* Tim kiém nhanh vin ban: trén danh sach vin ban, nhap tir khéa (sb vin
ban hodc trich yéu vian ban) vao 6 tim kiém dé tim kiém nhanh vin ban.

* Tim kiém nang cao: trén danh sach van ban kich vao nut ¢ de tim kiém
nang cao van ban, man hinh tim kiém nang cao hién thi nhu sau:
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Tim ki€ém nang cao

Loai van ban

Linh vuc

TU ngay

Dén ngay

2.2 Xem chi tiét van ban diéu hanh

Tt man hinh danh sach van ban di€u hanh ttr Phong kich chon vao van ban
diéu hanh can xem, man hinh chi tiét van ban hién thi nhu sau:
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& Chitiét

Don vigli:  Phong GD&DT Huang Thay
SG van ban: 402

Trichyéu:  pé c6 sé liéu 1én phan mém CSDL
toan nganh GD&DPT, Phong Gido
duc va Pao tao yéu cau thi trudng
cac don vij thuc hién cac n6i dung
sau:

Ngay gifi:  23/10/2018
Loai: Van ban ndi bo
Ngay ban hanh:  23/10/2018

Muc do: Thudng

Luu y thém:

hgaotky:  Ngayen Tan Tai file van ban dinh
. kem

Ngudi gui:

Tép dinh kem: %

Xem va gtri ndi dung
trao doi lién quan dén "
LICH SU’ TRAO BOI

van ban

* Lich st trao doi: Trén man hinh chi ti€t van ban, kéo xuong bén dudi nguoi
dung co6 thé xem hoac guri nd1 dung trao doi lién quan dén van ban.

3. Van ban c¢6 y kién chi dao

3.1 Danh sach vin ban co y kién chi dao

Kich chon Menu chinh, man hinh hién thi nhu sau:
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ull VN MOBIFONE = 16:52 9 51%

- il

th_cchanh.test
Truging Tiéu hoc Cu Chanh Ii...

Vin ban diéu hanh >

@ Vin ban cd y kién chi dao > 15
Q Théng bao >

N8
< - <
2_ Ding xuat

Trén man hinh menu chinh, kich chon Van ban cé y kién chi dao, man
hinh danh sach van ban c6 y kién chi dao tir Phong s€ hién thi nhu sau:
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=— V/bco y kién chidao

~ . Tim kiém
O tim kiém nhanh f @T Tim kiém nang cao

Day 13 van ban phuc vu demo phan mém (vui...

Kich vao day dé xem 24/10/2018
chi tiét van ban va , o
v : Tinh trang bao cdo da
guri bdo céo ] . ] T 16m Phe
Xay dung K& hoach truéng Chuén quéc gia 2... gul len Fhong
17/10/2018
17/10/2018

kiém tra app vbykcd phong
11/10/2018
Béo cdo két qua coéng khai ndm hoc 2017-2018

va ké hoach thuc hién céng khai ndm hoc
2018-2019

Trén danh sach nay, ban c6 tim ki€m van ban, xem chi ti€t van ban, xem va
gui bao cdo Ién Phong.
3.2 Xem chi tiét van ban co y kién chi dao

Twr man hinh danh sach van ban co6 y kién chi dao tir Phong, nguoi dung
kich vao van ban dé xem chi ti€t van ban, man hinh hién thi nhu sau:
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& Chitiét

bonvigli: S¢ Phong GD&DPT Hwong Thuy
S8 vén ban: 2560 /SGDDT - GDMN

Trich yéu: vy bao c4o tinh hinh thuc hién K&
hoach tang cudng tiéng Viét cho
tré em mam non vuing dan téc
thiéu s
nam 2018

Ngay guri: ~ 22/10/2018
Loai: Van ban ndi bd
Ngay ban hanh:  17/10/2018
Murc do: Thuong

Luu y thém:

Ngudi ky:  Pang Phudc My

Naudi atfi:

Loai: Van ban ndi bd
Ngay ban hanh:  23/10/2018

Muc dé: Thudng

Luu y thém: 5o - 5 ’
Tai file van ban dinh

Ngudiky:  Ding Phudc My kém

Nguai gui:

Tép dinh kém: %

LICH SU TRAO BOI

Xem va giti ndi dung

trao doi lién quan dén
van ban

Kich vao dé xem va
guri bdo cdo 1én
Phong

3.3 Gui bao cao

Buwoc 1: Tai man hinh chi ti€t van ban c6 y kién chi dao tir Phong, kich vao
nut Gwi bao cao, man hinh hién thi nhu sau:
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& Gtribao céo

NGi dung bdo cao

Bao cao nam 2018

Xem va guri bao cao
1én Phong

et ] eaea ool

Budc 2: Nguoi dung nhép Noi dung bao cao, File dinh kém sau do nhan
chon nut Gwi bao cao dé gui bao cao 1én Phong.

4. Thong bao

Kich chon Menu chinh, man hinh hién thi nhu sau:

all VN MOBIFONE = 16:58 9 57%

th_cchanh.test
Trudng Tiéu hoc Cu Chanh

V3n ban diéu hanh >

@ V&n ban cd y kién chi dao >
Q Thong bao >

© Q> |
: ©

Trén man hinh menu chinh, kich chon Théng bdo, man hinh sanh sach
thong bao tir Phong s€ hién thi nhu sau:
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= Théng bdao

Q Tim kiém @{Tim kiém néng cao

O tim kiém nhanhj7
24/10/2018 (0) Trao déi

Nhu ciu CSVC con thiéu

Kich vao day dé xem 22/10/2018 (0) Trao ddi
chi tiét thong bao

Kinh chuyen quy thay co dang ky b8 sung gap

19/10/2018 (0) Trao déi

Théng béo lai cac Quyét dinh thi dua cac cap...

18/10/2018 (0) Trao déi

Kinh phi thi dua nam hoc 2017 - 2018

18/10/2018 (0) Trao ddi

Kinh phi thi dua nam hoc 2017 - 2018

Trén danh sach nay, ban c6 thé giri thong bao, tim kiém thong bao, xem chi
tiet thong bao, trao doi thong tin.

Cic chive néing khdc sir dung twong tw nhw ¢ muc Vin bin diéu hanh.
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