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THONG BAO
Vé viéc phan cong cong tac chi dao chuyén mon va cac hoat dong giao duc cua
Phong GD&DT Phong Dién nam hoc 2013-2014

I. BQ PHAN LANH DPAO:

1. Ong Lé Ping Thai: Truong Phong - Bi thu Chi bd Phong GD&PT Phong
Dién.

- Chi dao chung va céc cong tac vé nhén sy, tai chinh, co s& vat chét, thi dua
cua nganh, quan ly trang mang Phong GD&DT.

2. Ong Lwong Thanh Hung: Pho truong Phong - P.Bi thu Chi bd Phong
GD&DT.

- Phuy trach céac cong tac va hoat dong: Quan 1y va chi dao cac hoat dong chuyén
mon va cac hoat dong, cac phong trao ctia gido duc Ti€u hoc.

3. Ong Nguyén Quang Thén: Pho truong Phong GD&DT - Chu tich Cong doan
nganh giao duc huyén.

- Phy trach cac cong tac va hoat dong: Quan ly va chi dao cac hoat dong chuyén
mon va cac hgat dong, phong trao cua gido duc THCS. Chi dao cac hoat dong Poan,
D01, Sao nhi dong va hoat dong ngoai gio 1€n 16p.

4. Ba Nguyén Thi Thanh Tam: Pho truéng Phong GD&DT.

- Phu trach cac hoat dong cua bac hoc Mam non.

II. BQ PHAN PHO THONG - HANH CHIiNH - TONG HQP:

1. Ong Nguyén Hai: T6 truong CM.

- Phu trach cac mon bac Tiéu hoc (trr m6n Toéan), mon Cong ngh¢ THCS, hoc sinh
2161 Tiéu hoc.

- Phu trach cong tac thi dua chung,

2. Ong Nguyén Vin Trién: T6 pho CM.

- Phu trach b mon Ngit van THCS.

- Phu trach TTHTCP, cong tac huéng nghiép day nghé.

- Phu trach cong tac thanh tra va truong chuan Quédc gia TH& THCS.

3. Ong Nguyén Quang Anh:

- Phu trach trang mang Phong GD&DT, Cong thong tin.

- Tong hop chung vé cong tac thdng ké, thiét bj va CNTT chung,

- Phu trach cong tac ctr tuyén, hoc sinh dan toc thiéu so, cong tac hoc bong ctia
hoc sinh.

- Phu trach bo mén Tin hoc.

4. Ong Nguyén Vin Chwong:



- Phu trach cac mén Ngoai ngit Tiéu hoc va THCS.

- Phu trach khao thi va kiém dinh chat luong gido duc chung, cong tac tuyén
sinh 16p 1, 16p 6; cong tac chuyén truong cia hoc sinh.

- Quan Iy ho so theo quy ché: cap phat vin bang, hoc ba, s6 goi tén ghi diém...
5. Ong Phan Vin Lic:

- Phu trach cac mon Toan (TH&THCS), Ly, hoc sinh giéi THCS.

- Phu tréch cong tac phé cap chung, phu trach thiét bi va phong hoc bd mon.

6. Ba Phan Thi Xuin Ha: (Lam viéc tai Phong tir thir 3 dén thir 5)

- Phu trach cdc mon Sinh, Hoa; Thu vién chung.

7. Ong Thai Ngoc Thuén:

- Phuy trach cong tac hoat dong ngoai gio 1én 16p, cong tic Poan, Bdi, Sao nhi
dong.

- Phy trach phong trao thi dua xay dung “Truong hoc than thién, hoc sinh tich
cuc” chung.

- Phu trach cac mén: Thé duc, Am nhac, My thuat THCS.
- Phu trach cong tac tré khuyét tat, cong tac hoc sinh sinh vién.
8. Ba Nguyén Thi Hong Thu:

- Phu trach cong tac thong ké, chat luong va sé luong, cong tac phd cap 5 tudi
cua gido duc Mam non,

- Phu trach cong tac thiét bi, dd dung - dd choi nganh hoc Mam non, Gigo duc
hoa nhap tré khuyét tat.

- Phu trach truong chuan Qubc gia Mam non.

9. Ong Pham Céng Tinh: T6 truéng t6 HCTH- Phé chu tich Cong doan nganh
giao duc.

- Phu trach b mon GDCD, bia ly.

- Cong tac tong hop, soan thao vin ban so két, tong két, ké hoach chi dao nim,
thang, tuan va cac ndi dung lién quan.

10. Ong Nguyén Hiru Cudng:
- Phu trach cong tac T chirc can b, ké hoach phat trién.
- Phu trach bo mon Lich st THCS.
11. Ong V6 Hong Chién:
- Phu trach tong hop nang luong, thim nién nha gido.
- Tong hop chwong trinh Pmis.
- Phu trach cong tac pho cap cung dng Phan Vin Loc.
12. Ong Trwong Minh Hai: Ké toan truong.

- Chju trach nhiém chung, tong hop va 1ap ké hoach ngan sach, quan 1y va theo
doi kinh phi cac don vi du toan cap II.

- Téng du toan va diéu chinh phan bo du toan cho cac don vi du toan cép II.



13. Ong Nguyén Hai: Ké toan chi.

- Thuc hi¢n chi ti€u ndi bd co quan, mdt s6 viéc co quan phan cong, cac dy an
phuc vu cho gido duc.

14. Ong Diép Vinh: T4 pho6 t6 HCTH-K& toan phu trach CSVC.

- Giup Lanh dao 1ap ké hoach dau tu xay dyng CSVC truong hoc, tiép nhan va
phat thiét bi cho céc truong hoc.

- Phu trach ké hoach dau tu CSVC, thiét bi cho cac truong chuin Quéc gia.
15. Ba Lé Thi Thu:
- Phu trach kho quy cip phat sach, thiét bi trudng hoc.

- Bo phan tiép nhan va giao tra két qua hod so hanh chinh PGD&DT (Bo phan
mot ctra).

16. Ba Nguyén Thi Phuwong Thio:
- Phu trach cong tac van thu, luu trlt PGD&DT.
17. Ong Pong Hiru Hoang:

- Lai xe co quan, cong tac vin thu cung ba Nguyén Thi Phuong Thao khi co
quan y€u cau.

18. Ong Nguyén Ba Théng:

-Phu trach cong tac bao vé co quan PGD&DT.

19. Ba Bui Thj Ha:

- Phu trach cong tac tap vu co quan PGD&DT.

I11. BO PHAN PHU TRACH CONG TAC CAC CUM:
1. Cum 1:

- Cum trudng: ong Nguyén Chi Linh - Hiéu trudng trudng THCS Phong Hién:
Kiém chuyén mén THCS.

- Chuyén mén: Mam non: ba HO Thi Hién — Hiéu trudng truong Mam non
Phong Hién I. Ti€u hoc: 6ng Tran Nhat Nam - Hi€u trudng truong TH Huong Lam.

- TPT: 6ng Hoang Thanh Hai — GV-TPT truong TH Dong Hién.
‘ - Cong doan: 6ng Nguyén Cir, UVBCHCDGD, Hiéu trudong trudng TH Tay
Hién.
2. Cum 2:

’ - Cum truong: Ong Nguyén Trong Khuong — Hiéu truéng truong THCS Thi
tran Phong Dién.

- Chuyén mén: Mam non: ba Pang Thi Thu Huong - Hiéu truéng truong Mam
non Hoa Sen. Ti€u hoc: 6ng Hoang Phudc Viét - Hi€u truong truong TH Phong
Chuong 2. THCS: 6ng Lé Thura Tri€u - Hi€u trudng truong THCS Phong Binh.

- TPT: 6ng Lé Ngoc Khuong - GV-TPT trudng THCS Thj tran Phong Dién.
- Cong doan: 6ng Tran Nhu Nguyén, Chu tich Céng doan trudng THCS Lé
Van Mién.

3. Cum 3:



- Cum trudng: dng Cao Van Ptrc - Hi€u trudng truong THCS Phong Hai.

. - Chuyén moén: Mam non: ba Tran Thi Hanh - Hiéu trudng truong Mam non
Dién Hoa. Ti€u hoc: dng Nguyén Cong Than - Hiéu truong truong TH DPién Huong.
THCS: 6ng Hoang Btrc Nha - Pho hiéu trudng truong THCS Pht Thanh.

- TPT: 6ng Cao Huy Bién - GV-TPT truong THCS Dién Hai.

- Cong doan: 6ng Ho Hiru Hung, UVBCHCDGD, Pho hi¢u truong Ticu hoc
bién Loc.

IV. PHAN CONG CHI PAO CAC CUM
1. Cum 1:
N Gom: ong L& Dang Thai, 6ng Truong Minh Hai, ong Nguyén Hiru Cudng, ba
Nguyén Thi Hong Thu, dng Phan Van Ldc.
2. Cum 2:
GOm: 6ng Nguyén Quang Thén, ong Nguyén Hai, ong Nguyén Quang Anh,
ong Thai Ngoc Thuén, 6ng Nguyén Hai (KT), 6ng Nguyén Van Chuong.
3. Cum 3:

Gom: ong Lwong Thanh Hung, ba Nguyen Thi Thanh Tam, 6ng V5 Hong
Chién, ong Pham Cong Tinh, 6ng Nguyén Vin Trién, 6ng Diép Vinh.

Ghi cht: Ngoai viéc phan cong nhiém vu trén, Lanh dao Phong Gido duc&
Dao tao s& phan cong mot sd cong viée chuyén mon va hoat déng gido duc khac theo
yéu cAu, tinh chat cong vi¢c va tinh hinh thuc té cua Phong Gido duc&Dbao tao trong
nam hoc 2013-2014.

Noi nhén: TRUONG PHONG
- UBND huyén;
- Van Phong Huyén uy; s

4 ¥\ ‘if 7
- Vian Phong HDND&UBND; e M\ P

- Phong No6i vu huyén;

- Phong TC-KH huyén;

- Céc truong MN, TH, THCS;

- Lanh dao, chuyén vién Phong GD&DT;
- Luu VT, TCCB.

Lé bang Thai



